
 
 

 2016  DAY CAMP SCHEDULE 

 

 

 

SESSION I: Camelot, Frontier, Heritage or Pioneer                    DATES: June 13- June 24 

                                                                                                                                                                                               

    

SESSION II: Camelot, Frontier, Heritage or Pioneer                     DATES:  June 27-July 8 

                                           No camp July 4 

 

 

SESSION III: Camelot, Frontier, Heritage or Pioneer                    DATES:  July 11-July 22 

SESSION IV: Camelot, Frontier, Heritage or Pioneer                     DATES:  July 25-August 5 

 

SESSION V: Pioneer  Park Only DATES:  August 8-August 12 

SESSION VI: Pioneer Park Only DATES:  August 15-August 19 

 

 

 

 

 CAMP LOCATIONS 

 

           CAMELOT PARK  1005 E. Suffield Dr. Arl. Hts.  847 577-3010 

 

 FRONTIER PARK  1933 N. Kennicott Dr, Arl. Hts.   847-577-3015 

 

 HERITAGE PARK  506 W. Victoria, Arl. Hts.  847-577-3020 

  

 PIONEER PARK  500 S. Fernandez Arl. Hts.  847-577-3035   

  

 

Please note: The phone numbers listed above are answered by Center staff from 1-5 p.m with the exception of 

Camelot and Pioneer Parks. 

 

Cell phone numbers for camp site directors will be available when camp starts. We appreciate if these are only 

used for emergencies. 

 

For additional information, please contact: 

 

 

Day Camp Coordinators: *Tom Sheehan 847-577-3003 ext. 5265 after 6/20/16 

   Rachel Greising 847 577-3003 ext. 4384  

  

 

Day Camp Supervisor:   Lynn Minuskin   847-398-4339 

 

 

 

 



 

 

  

2016  DAY CAMP PARENT MANUAL 

 

 

"A TASTE OF CAMP" 

 Every Friday is “Taste of Camp” and we bring in lunch for all the participants. The lunch selection will be 

posted on the weekly calendar that is given out at the camp site. We choose local vendors like KFC, Pizza Hut, 

Garibaldi’s, Grande Jakes, McDonalds,  and Wendy’s. A couple Fridays we will make sub sandwiches or Taco 

boats at the camp sites.  If for any reason your child cannot eat what is planned or has a very healthy appetite, 

please send a sack lunch on that day. 

 

 

BEHAVIOR AND DISCIPLINE 

Participants are expected to exhibit appropriate behavior at all times.  The following guidelines have been 

developed to help make park district programs safe and enjoyable for all participants.  Additional rules may be 

developed as deemed necessary by staff. 

 

Participants shall: 

 

1. Show respect to all participants and staff, take direction from staff. 

2. Refrain from using abusive or foul language. 

3. Refrain from causing bodily harm to self, other participants, or staff. 

4. Show respect to equipment, supplies, and facilities. 

 

Day Camp Guidelines For Conduct Reports 

 

If a child is acting inappropriately, we have a discussion to find where the problem may be.  We attempt to make 

the changes necessary to eliminate inappropriate behavior.  When this fails, these Day Camp guidelines will be 

implemented. 

 

Purpose: 

To establish guidelines for excessive inappropriate behavior or inappropriate behavior of a serious nature. 

 

Guidelines: 

A Conduct Report is written by staff and discussed with parent. 

A copy of this form is given to the parent. 

A conversation takes place with the Coordinator and Site Director to discuss further action when necessary. 

If necessary, the problem is discussed with the Preschool / Day Camp Supervisor. 

 

If inappropriate behavior continues, then the following procedure takes place: 

 

The child will be suspended from camp for a period of time designated by supervisory staff.  

If the problem continues after the suspension, the child will be removed from the program. 

 

Under certain circumstances, parents may be contacted asking permission for NWSRA to observe their child. 

This would only happen if staff feel advise from an outside agency might benefit their child. 

 

 

 

 

 

 

CALENDAR 



A weekly calendar containing information on daily activities, materials needed from home for special projects, 

"A Taste of Camp", and field trip dates will be prepared each session.  Calendars will be given to the campers on 

the first day of each session.  Please refer to the calendar on a daily basis.  The bottom portion of each day will 

inform you of necessary items needed for that day.  You will be informed if any major changes in the schedule 

take place.  Every effort will be made to adhere to the activities listed, however occasional changes may be made 

to improve the quality of the camp experience! 

 

CAMP ATTIRE 

Campers should wear clothing that is durable and comfortable (i.e. jeans, shorts, t-shirts).  A hat or visor is 

recommended along with sunglasses.  Weather permitting, the majority of activities will be held outdoors, so 

please be sure to send your camper with a jacket on cool days.  Gym shoes and socks should be worn at all times 

(no sandals).  Remember, it is easy to get dirty at camp. 

 

All campers will be issued one camp t-shirt as part of the registration fee.  Camp shirts will be distributed the first 

day of each session.  Please have your child wear the camp shirt on Wednesdays which is our field trip day.  If 

you wish to purchase additional camp t-shirts, you may do so. 

 

CAMP HOURS 

Sunny Meadows and Arlington Adventure day camps meet Monday through Friday from 9:00 a.m. to 3:00 p.m. 

(with the exception of camp held at Pioneer Park which meets M/W/F-sessions 1-4) Early drop off and late pick 

up options are offered at certain locations and sessions.  There is an additional fee for the service.  Unless your 

child is enrolled in the extended camp, your camper should be dropped off at the park at 9:00 a.m. and picked up 

promptly at 3:00 p.m.  The Park District staff cannot be responsible for your child before or after this time.  

Abuse of this policy may result in a camper being suspended from camp.    

 

EXTENDED HOURS 

If you choose to send money for concessions/food please put it in a zip lock baggie with your child's name on it.    

This option is open to campers enrolled in p.m. extended camp. 

We do not serve breakfast during an extended care, please make sure your child eats a good breakfast before 

attending camp. 

 

LATE PICK-UP 

Any parent who arrives after 3:00 or 6:00 p.m. (depending on when your child’s camp day ends) to pick up a 

child will be charged a $5.00 late fee for every 10 minutes (or portion thereof) that they are late.  In the event that 

a child is not picked up by 3:15 or 6:15 p.m., the emergency phone numbers will be called and the designated 

individual will be asked to pick up the child.  If staff is unable to reach someone to pick up the child, the police 

will be contacted and will take the child into custody.  Frequent or recurring late pick-ups may result in 

suspension or termination from the program. 

 

 

 

COUNSELOR GROUPS 

All counselors are assigned a group of up to 10 campers.  These are formed out of the two grade classifications of 

Sunny Meadows and Arlington Adventure.  Counselors groups are used for attendance, transitions from one 

activity or location to another and for keeping track of the campers.  For all main activities the entire Sunny 

Meadows and Arlington Adventure groups are together, unless space or equipment requires us to take turns in the 

smaller counselor groups.  You may request one child to be placed in the same counselor group as your child.  

The "buddy" must also request your child to be in his group.  These  friend requests should be listed on the parent 

permit form upon registering. 

 

 

 



 

EQUAL ACCESS 

 

No eligible participant shall, on the basis of race, sex, creed, national origin or disability be denied equal access 

to programs, activities, services or benefits or be limited in the exercise of any right, privilege, advantage or 

opportunity. 

 

Upon registration or entry into the program, the parent/guardian will be solicited for information regarding 

special accommodations needed. 

 

FIELD TRIPS 

Within each session , there is one on-site field trip and one off-site field trip.  These are chaperoned by camp staff 

only.  Trip dates and locations are listed on the weekly calendar.  It is mandatory for your camper to wear his/her 

camp t-shirt on field trip days.  A sack lunch in a paper bag and drink should be brought from home on these 

days.  Camp counselors are not responsible for individual camper's money or items brought from home.  Please 

refrain from sending money on these days. Your cooperation is appreciated.  We recommend the use of 

backpacks to keep personal belongings together. 

 

Sunny Meadows and Arlington Adventure campers always take the same field trip.  Buses are unable to wait for 

campers who are late on field trip days. Please make sure your child is dropped off on time (9:00 am) for camp. 

Depending on the time we return, there may or may not be swimming on Wednesdays.  Have your child bring a 

suit and towel just in case. 

 

Waterpark Field Trips: Our back-up plan for inclement weather will be a movie at a local movie theatre. 

Decisions on back-up trips will take place by 7:30 am on the day of the field trip. If the weather looks iffy for the 

day (predictions of storms or rain), staff will cancel the waterpark field trip, and the participants will go to the 

movies. If the weather clears up right before the trip, it will be too late to make arrangements with the waterpark 

and bus transportation. Unfortunately, sometimes a decision will have to be made hours before the trip to ensure 

the best outcome for the safety and well-being of all campers and staff. We appreciate your patience and 

understanding in these decisions. Please tell your child ahead of time that if the weather looks like it might 

rain during the day, we will not go to the waterpark. 

 

 

ITEMS TO BRING DAILY 

Campers should bring a lunch in an insulated lunch bag with freezer packs to keep things cool.  We use coolers to 

hold the lunches at all sites.  On Taste of Camp days (Fridays), you do not need to send a lunch unless your child 

does not like the lunch we will be serving. You will be notified of the specific lunch on the “weekly calendar.” 

 

A mid-afternoon snack is recommended for campers registered for extended camp. Participants enrolled in PM 

extended may also bring money for the concession stands if they wish.  

 

All campers need to bring a swimsuit, a towel, a comb or brush, insect repellant and suntan lotion/sun block on 

a daily basis starting with the first day of camp.  Even if the weather appears to be rainy, please send a swim suit 

in case the weather clears up during the day. Items should be carried in a plastic bag or backpack and clearly 

labeled with the child's name.  Because our camps offer a wide variety of activities, please refrain from sending 

"at home" toys to camp.  We can not be responsible for lost or stolen items. 

 

Any cell phones brought to camp will have to remain in your child’s backpack at all times. 

 

 

 

MANDATORY WRITTEN NOTES 



Sunny Meadows/Arlington Adventure is a camp program, not a playground.  Attendance will be taken daily and 

campers will not be free to leave the camp area during camp hours.  We ask your cooperation in stressing this 

policy to your child.  Campers registered for extended camp need to be signed in and out.  Anyone other than the 

parents may need to present identification. 

Under the following circumstances a written note is required: 

- leaving camp early - walking or riding a bike to or from camp 

- coming to camp late - someone picking up the camper other than a parent 

- going to the park/pool/ or class after camp without supervision (i.e. tennis, swim team, swimming lessons) 

Please include child's name, the date(s) affected, and the parent's/guardian's signature.  Children who do not have 

a written note from the parent will not be allowed to leave camp under any circumstances.  Please try to give 

advance notice and try to limit these special requests as the camp schedule can be very busy.  Forms will be 

available at each site. 

 

MEDICAL INFORMATION 

We are naturally concerned about your child's safety.  Please let the counselors know, in writing, if your child has 

a special medical problem or allergy that they should be aware of. 

1. Illness 

If your child is ill or has a fever, we discourage their participation.  If a child becomes ill during the program, 

a parent will be notified and asked to pick up their child.  If the parent is unavailable, the emergency contacts 

will be called.  Your child must be fever-free, diarrhea-free or vomit-free for 24 hours before returning to the 

program. 

 

 In the case of contagious disease, please notify Day Camp staff immediately.  All parents at that site will be 

notified as soon as possible.  Your cooperation is appreciated. 

      You do not need to contact us if your child is going to miss camp for the day due to illness. If they will be out 

for more than 3 days, please notify one of the day camp coordinators. 

      If your child does contract head lice, you will have to treat the head lice and your child cannot return to camp 

until they are 24 hours nit-free. 

 

2. Medical Emergencies 

 If your child is injured and requires more than just basic first aid the following steps will be taken: 

 a. Staff will call 911. 

 b. The parent or guardian will be contacted. 

 c. If parent or guardian is not available then the persons listed on the information form will be contacted. 

 d. The injured child will be taken by paramedics to Northwest Community Hospital. 

 

 You will be responsible for the emergency medical charges for all services rendered.  Your authorization for 

the program staff to secure emergency medical care for your child and your commitment for payment thereof, 

is part of your registration agreement.  Park District employees are not permitted to transport injured parties 

in park vehicles or private automobiles. 

3. Medication 

 We prefer not to dispense medication during Day Camp hours.  In the event a child must have medication, the 

parents should do the following: 

 a. Communicate the need to the program supervisor for approval. 

 b. Put all directions in writing on the designated medication form.   

 c. Have medication in original container and dosage form. 

 d. It is the parent’s/guardian’s responsibility to notify the program or site supervisor with any changes in 

medication.  Additional medication waivers may be required. 

 

 We reserve the right to refuse to dispense medication. 

 



REFUND POLICY 

 

Refunds are given for a variety of reasons.  Refer to the Program Guide for the complete policy.  These are pro-

rated based on the date the request is received.  No refunds will be given after the session ends.  Refunds are not 

given for vacation or individual days missed. 

 

STAFF 

 

We employ college aged staff, who are mostly elementary education majors  with many years of prior experience 

working with children. The majority of our staff return to camp each summer throughout their college years. 

Sunny Meadows and Arlington Adventure campers are supervised by a 1:10 ratio of counselors to campers.    

There are also two site directors in charge of all staff and campers at each location. The site directors are our 

most experienced staff members who have worked for many years on site with the camps.  In addition, we have 

two camp coordinators who are full-time classroom elementary education teachers during the school year.  The 

Preschool/Day Camp Supervisor who oversees the entire camp program, has been working full-time for the 

Arlington Heights Park District for over 30 years. 

 

SUSPECTED ABUSE OR NEGLECT 

 

In accordance with the procedures set forth in The Abused and Neglected Child Reporting Act, any camp 

personnel having reasonable cause to believe that a child known to them in their professional capacity may be an 

abused or neglected child, shall immediately report the matter to their supervisor.  The proper authorities will be 

notified. 

 

SWIMMING 

 

Lessons are optional for any child enrolled in camp at Camelot, Frontier or Heritage Park for an additional fee. 

After the lesson time, all children will have “free swim” time for approximately 30-45 minutes. There will be no 

swim time on field trip days during the day, but they may swim during PM extended time if it is really hot. Bring 

a suit and towel every day just in case.  Campers who attend Pioneer, will have free swim on Mondays and 

Fridays. 

 

If the air temp is below 67 or if there is thunder and lightning, the pool will be closed and the children will not 

swim. 

 

In addition to the counselor staff, certified lifeguards will supervise campers during all swim activities.  All 

campers wishing to use the diving well will be tested on the first day of the session to determine their ability to 

safely use the diving boards. 

 

 Campers should bring a swimsuit and towel regardless of the weather conditions in the morning.  Please don't 

forget suntan lotion/sun block!  We advise application of suntan lotion/sun block prior to arrival at camp.  

Counselors will remind campers to reapply the lotion/block during the day.  Staff will not be allowed to apply 

sun screen to any parts of the children except for their faces. 

 

TENNIS 

 

Tennis lessons are available each session at Camelot, Frontier and Pioneer Park for an additional fee. Participants 

need to bring a water bottle for class. Loaner racquets will be provided.  

 

 

 

 

 

 

 

UNAUTHORIZED DEPARTURE 



 

In the event a child leaves or runs away from the camp program without authorization the following steps will be 

taken. 

 

1. Staff will encourage the child to return voluntarily. 

 

2. If the child leaves camp grounds 

 

 a. the police will be notified to locate the child 

 b. the parents will be contacted  

 c. a conduct report form will be filled out 

 d. repeat occurrences may result in suspension or termination from the program 

 

Camp staff are unable to leave camp grounds to retrieve a child. 

 

Daily Camp Activities 
 

Time blocks are prepared prior to camp starting outlining the games, crafts and activities that will take place on a 

daily basis at camp. Every hour of the day is identified with a specific activity geared to providing a positive 

camp experience. The use of personal hand-held games will only be allowed during AM and PM extended times.  

Listed below is a “sample” of a typical day: 

 

7:00-9:00 am AM Extended time Campers have “free choice” of activities including board games,                      

      video games, playground time, basketball, small group  

      games. 

 

 9:00 am     Greet campers, take attendance, put lunches in coolers. 

 

 9:15-9:45 am    Whole group activity (games) with all campers. 

 

 9:45-10:20 am    Craft  

  

 10:20-11:00 am     Individual counselor group activity. 

 

 11:00-1:00 pm    Lunch, playground, swim lesson, free swim time, tennis lessons  

 

 1:00-1:15 pm    Organize groups. 

 

 1:15-2:00 pm    Whole group activity. 

 

 2:00-2:40 pm    Individual counselor group activity. Tennis lessons where avail. 

 

 2:40-3:00 pm    Sing songs, awards, announcements. 

 

 3:00-6:00 pm PM extended time Campers have “free choice” of activities similar to AM extend. 

      time. If the concession stands are open, campers may purchase 

      a snack during this time. 

  

  

 We will also continue our partnership with the Arlington Heights Memorial Library to provide a summer  

reading program to all camp participants free of charge. The library staff will come to all camp sites for 

storytelling as well as Bookmobile visits. Children must have a library card to check out books from the 

Bookmobile. Please have your child bring their library card to camp. 

 

 


