
 

REMINDERS 
CAP hours are 7am-
9am and 3:30pm-

6pm. If you are going 
to be late picking up, 
please call the Riley 
CAP cell phone to let 
us know. There will 
be a $10 fee charged 
to your account with 

any pickup after 6pm. 
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RILEY NEWS YOU CAN USE: 
These next few months will be filled with lots of projects for the kids to take home 
to help celebrate upcoming holidays. We will be creating a Haunted House mural 

for the month of October to get in the spooky mood for Halloween. Our November 

mural will consist of what we are thankful for this year. Lastly, our December 

mural will be a chilly one! As the weather begins to change, please remember to 

send your child with the appropriate attire. This includes coats, boots, hats, gloves, 
and snow pants. Please be sure to have everything labeled and in a bag that is easy 

for your child to carry.  
 

RILEY ELEMENTARY 
SCHOOL 

Address: 1209 E Burr Oak 
Dr. Arlington Hts. IL, 

60004 

Site Director: Colleen Hagen 

Phone: 847-871-7818 

Email: rileycap@ahpd.org 

IMPORTANT DATES: 

10/12: Half Day 
Remain at Riley 

--- 
10/22: Deadline to register 

for 11/6 Full Day 
Code: 19852 

--- 
11/5: Deadline to register 

for 11/21 Full Day 
Code: 19855 

--- 
11/6: FULL DAY 
Barnaby’s Pizza 

--- 
11/21: Paint ‘N Party 

--- 
11/22 & 11/23: NO 
SCHOOL/NO CAP 

--- 
12/24-1/4: Winter Break 
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FUN FAMILY ACTIVITIES 
What: Trunk or Treat 
When: October 26th (6:00pm-8:15pm) 
Where: Village of Arlington Heights Public 
Works 222 N. Ridge Ave. Arlington Heights, 
IL 60004 

--- 
What: Annual Tree Lighting 
When: November 23rd (4:00pm-9:00pm) 
Where: North School Park 
E. Eastman St. & N. Evergreen Ave. 

 

 
 
 
 
 
 
 
 
 
 
 
 
   
   

  

 

  

 

 

  

  

 

   

 

 

CAP DAILY SCHEDULE  
Morning 
(7:00) CAP Starts 

(7:00-8:15) Breakfast 

(7:30-8:00) Craft and/or Games 

(8:00-8:30) Gym (optional) 

(8:35-8:40) Clean Up 

(8:40-9:00) Outside 

(9:00) Dismissed for School 

Afternoon 
(3:30) School Dismissal 

(3:30-3:40) Attendance 

(3:45-4:00) Snack 

(4:00-4:30) Outside (weather permitted) 

(4:30-4:45) Quiet Time/Homework Time 

(4:45-5:00) Free Time 

(5:00-5:30) Gym (optional) 

(5:30-6:00) Free Time 

(6:00) CAP Ends 

 

CAP RULES & POLICIES 
Here are a few policies we have here at Riley 

CAP to ensure the safety of your children: 
 

THINK ABOUT IT: A Think About It Sheet will 
be given if a child is seen doing something we 

believe is disrespectful and unsafe in our 
program along with a verbal warning. Some 

examples include talking back to a counselor, 
being disrespectful towards staff and/or 

students. 3 Think About Its will result in a 
conduct report. 

 
GYM CONTRACT: Each child was given a 
contract agreeing to the rules of the gym. 

These rules are addressed every day before 
entering. If a child breaks one of these rules, 

they will be asked to leave the gym and 
inform the Site Director of the rule they 

broke. If they can point out which rule they 
broke, they will be given a 5-minute penalty 

before re-entering the gym. If they are unable 
to point out which rule they’ve broken, they 

will not be allowed back in the gym. 
 

CONDUCT REPORT: A conduct report is 
given when a child creates a dangerous 
situation in the CAP program. Examples 

include; bullying, verbal or physical abuse, 
threatening, obscene, disrespectful or 

physical violence towards staff or other 
children. 

 
 


