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IMAGE REQUEST FORM 

**ALL ORDERS MUST BE PREPAID** 

Contact Information 

Name: ______________________________________________________________________________ 

Company/Institution (if applicable): _______________________________________________________ 

Address: _____________________________________________________________________________ 

_____________________________________________________________________________________ 

Email: _______________________________________________________________________________ 

Phone: _______________________________________________________________________________ 

Image Request 

Please provide a list of your requested images below, along with information to help us identify the 

original image. Information might include a brief description, accession number, and/or caption. 

_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________
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_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

Statement of Use 

 

To the best of your ability, please list information related to your intended use of the requested images 

by checking one or more boxes below and filling in the requested information. Where unknown, use the 

“additional information” section at the end of the form to ask any questions or provide other 

information so that the appropriate usage category can be determined by the Curator. 

 

       Personal Use (please provide a description of use on “additional information” section)  

       –No additional usage fee. 

 

       Educational Use (please provide a description of use on “additional information” section)  

       –Fees may be discounted or waived at the Curator’s discretion. 

 

       Personal Publication Use (please complete all applicable sections below)  

       –Per-image use fee of $15.00. 

 

       Non-Profit Use (please complete all applicable sections below) 

 

      Commercial/For-Profit Use (please complete all applicable sections below) 

 

Book/Periodical Illustration or Other Published Work  

-$25.00 each use non-profit/$50.00 each use commercial or for-profit 

 Title of Article: __________________________________________________________________ 

 Title of Publication: _____________________________________________________________ 

 Author Name(s): _______________________________________________________________ 

 Publisher: ______________________________________________________________________ 

 Print Run:       1-5,000       More than 5,000 

 Distribution:        United States         Worldwide  

 Promotional Rights (y/n):__________________________________________________________ 

Electronic Edition (y/n): ___________________________________________________________ 

 

CD/DVD/Website/Other Digital Project 

-$25.00 each use non-profit/$50.00 each use commercial or for-profit 

Title: __________________________________________________________________________ 

  Company: ______________________________________________________________________ 
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 URL (if applicable): _______________________________________________________________ 

Distribution:        United States         Worldwide  

Promotional Rights (y/n): _________________________________________________________ 

Term Requested:          1-5 years           5-10 years        Other (please specify) _________________ 

 

Restaurant, Commercial, or Office Display 

-$50.00 each use non-profit/$100.00 each use commercial or for-profit 

 

Book Covers/ CD or DVD Covers/Other Packaging or Wrapping 

-$75.00 each use non-profit/$150.00 each use commercial or for-profit 

Title of Article: __________________________________________________________________ 

 Title of Publication: _____________________________________________________________ 

 Author Name(s): _______________________________________________________________ 

 Publisher: ______________________________________________________________________ 

 Print Run:       1-5,000       More than 5,000 

 Distribution:        United States          Worldwide 

 Promotional Rights (y/n):__________________________________________________________ 

Electronic Edition (y/n): ___________________________________________________________ 

 

Photographic Prints or Digitized Images for Advertising/Marketing/Promotional Purposes 

-$100.00 each use non-profit/$200.00 each use commercial or for-profit 

Distribution:        Local/Regional        United States         Worldwide 

Print ad, television ad, or other: ____________________________________________________ 

Duration of ad campaign: _________________________________________________________ 

 

Video/Film/Television 

-$75.00 each use non-profit/$150.00 each use commercial or for-profit 

Title: __________________________________________________________________________ 

  Production Company: ____________________________________________________________ 

 Distribution Method: _____________________________________________________________ 

Distribution:        United States         Worldwide  

Promotional Rights (y/n): _________________________________________________________ 

Term Requested:          1-5 years           5-10 years        Other (please specify) _________________ 

 

Format 

 

    Permission Only (digital images not required) 

             Digital Files 

       300dpi -$5.00 

       600dpi -$10.00 

       Custom: ___________________________ -$20.00 

            B&W Photocopies 
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                    8.5x11 -$0.25 

                    8.5x14 -$0.50 

 

Delivery Method 

 

   Permission Only 

   Email 

   Other: ______________________  

 

Additional Information 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

Submit completed form to the Curator in person or via email or postal mail: 

 

Arlington Heights Historical Museum 

Attn: Curator 

110 W. Fremont St. 

Arlington Heights, IL 60004 

slee@ahpd.org 

 

**One copy of all materials created using content from the Arlington Heights Historical 

Museum must be donated to the Museum. ** 
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